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MEMORANDUM FOR THE RECORD
Subject: CS Records Management Report, 2 October 1961

1. On 18 January 1962, I discussed wit[ ] W
Recommendstion 8 of the above mentioned report as follows: z é z /

"Recommendation #8. Require SSA/DDS, with the Y/ 4
assistance of the Agency Records Mansgement Staff, /é—
to develop & program for installation of a uniform €7

subject file system throughout the CS Support Staffs
and to develop and administer ad administrative '
records control schedule for all CS administrative paper." .

2. I informea[ _____|that in 1959 | made 5357é)dla¢;;4u;§§§1
a survey of CS Support Stafis for the Wattles Committee. He
proposed a plan for filing administrative records and a proposeW
Records Control Schedule for all CS Administrative pepers. A

copy of this report went to| |who was then the 25X 1
DDP/RMO. The SSA/DDS was knowledgeable at that time of the

proposals in | | survey report. . Z ,
,%'2:7 !é/
3. Some months ago, | |said that a_copy of his M X1
report was made available to the present DDp/RMO ,| X1
e
y/ 4

- 5X1

L. Mr. Beers agreed that the proposals contained in[ |
survey report should be adopted by the CS Support Staffs.
Te requested that I contact !of the SSA/DDS and request:
that he proceed to bring this to the atvtention of the Support
Chiefs. While feels that the SSA/DDS should teke
responsibility for implementing our problems in the 1959 survey 2ty
report, he realized that they 'would not have the staff to do

this and we should help them. Accordingly, on 19 January, g
I called] | and advised him of| __|—ﬁ§Ees. T =lso 1
advised | |end asked him to send a copy of | | X1

1959 survey report o[ is to notify me ;I
when he wants us to help out. ,1//’/§§‘Bg
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